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2011
Application Form
(Deadline for submission: 31 January 2011)
Name of your organization:

Country:
SAAF Use Only

Project Reference Number:
Date Received:
Instructions for Completing the Application Form

Please complete all sections of this form, as noted in the instructions on the form. All pages must be submitted. Additional pages may be attached if necessary, making the total number of pages no greater than 15. 

Applicants should carefully read the accompanying ‘Application Guidelines’ before submitting an application.
Checklist

Please make sure that all the necessary documents are attached:

· Application form with all the sections completed 

· Budget spreadsheet

· CVs of principal staff participants in the project 

· Charter/Constitution of in-country organization (if appropriate)

· Certificate of Registration of in-country organization

· List of other projects, including financial sources, currently being undertaken by all involved organizations and their financial sources

· Most recent audited financial statements

Applications should be sent by email or surface mail to:

Email: 
info@saafund.org 
Post:         
SAAF Management Team

                                   
International Planned Parenthood Federation

                                   
4 Newhams Row

                                   
London  SE1 3UZ

                                   
United Kingdom
SECTION 1: Project Summary


1.1 Project title :
1.2 Project summary (max. 150 words). This summary should reflect the specific nature of the project, the challenge to be addressed and what it is intended to achieve:
1.3 Project start and end dates (day/month/year):
Start:

End:
1.4 Total project budget (in US$):
SECTION 2: Your organization 
2.1 Details of in-country applying organization:
	Organisation name and address


	

	Contact person for this project
	Name:

Job Title:

Email:

Telephone:

Fax:

	Legal status of the organisation (as per the Certificate of Registration)
	

	Organization’s overall budget for each of the last two years in US$
	2009:

2010:


2.2 Partners and/or umbrella organizations 

If your organization is collaborating with other agencies/organizations in this project, please give details.
2.3 Please give a mission statement and brief history of your organization, detailing particular achievements and current work. (Max. 1/2 page)

2.4 Project staff: please list all staff, including project managers and consultants, who will participate in the project and their roles in the project.
2.5 Your resources: what specific resources does your organization have which are relevant for enabling the project?
2.6 If your organisation provides abortion services, please indicate when possible the figures for the period 2008-10. 

	Type of service
	2008
	2009
	2010 (to date)

	Comprehensive abortion (MVA)
	
	
	

	Comprehensive abortion (D&C)
	
	
	

	Comprehensive abortion (medical)
	
	
	

	Post-abortion care
	
	
	

	Post-abortion contraception uptake
	
	
	

	Others (please specify)
	
	
	


2.7 Your organisation and SAAF

	
	YES
	NO

	Did you apply to the SAAF in the past?
	
	

	If yes, have you received a grant?
	
	

	How did you hear about SAAF?
	


SECTION 3: Purpose and Outline of the Project
3.1 Describe the country context and the problems that the project will address. (max. 1,000 words).

3.2 State the overall goal of the project.
3.3 What are the objectives of the project?

3.4 Define the primary beneficiaries of the project.
3.5 Indicators: How will you measure the progress and impact of your project? How will you measure achievement? What are the milestones for achievement?
3.6 Monitoring and evaluation framework: Describe the monitoring and evaluation process that you intend to implement using the indicators described above.
3.7 Work plan: Project activities.

What will you do to achieve the above objectives and address the problem outlined in section 3? Please detail the specific activities that will be undertaken by the project for each objective.
3.8 Work plan: Project timetable.

	YEAR 1
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Activity 1
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 2
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 3
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 4
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 5
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 6
	
	
	
	
	
	
	
	
	
	
	
	

	YEAR 2
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Activity 1
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 2
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 3
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 4
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 5
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 6
	
	
	
	
	
	
	
	
	
	
	
	

	YEAR 3
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Activity 1
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 2
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 3
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 4
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 5
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 6
	
	
	
	
	
	
	
	
	
	
	
	


3.9 Project sustainability: Please describe your expectations for replication, scaling up and lasting impact of the project’s results.
3.10   Potential for systemic impact: Please indicate whether you anticipate the project having an impact on reproductive health services in general and the state of public health in your country.
3.11  External technical assistance requirements: Please describe the essential technical support you might require and how this will be provided.
3.12  Risk Assessment: Please indicate any risks that may alter the project, and any contingency factors that have been built into your project to allow for such risks.
SECTION 4: Budget Information
Please provide a detailed budget using the attached spreadsheet. 

Please refer to the Application Guidelines for notes on completing the budget.
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