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	Job Title:
	Division:

	Director of Advocacy 
	External Relations 

	Location:
	Responsible to:
	Date:
	Rank:

	Flexible
	Director, External Relations 
	June 2017
	1


1.
JOB PURPOSE

Describe why the job exists

To lead IPPF’s advocacy, ensuring that a strategic, integrated approach to global, regional and national advocacy maximises success in delivering on the outcomes and deliverables of the IPPF Strategic Framework 2016-2022.
2.
KEY TASKS

Please describe the main activities undertaken by the job holder.  The list need not be exhaustive, but should reflect the most important features of the job.

INTEGRATED AND PRIORITISED STRATEGIC ADVOCACY AGENDA ACROSS THE SECRETARIAT

1. To lead the development, and monitor implementation, of an integrated IPPF Advocacy Strategy in line with IPPF Strategic Framework

2. To lead and facilitate advocacy prioritization and planning across the Secretariat in line with strategy and the Secretariat Implementation plan.

3. To lead and facilitate the development of a clear multi-level secretariat-wide results framework for advocacy, co-ordinating with the Performance and Programmes Divisions to draw together inputs, outputs and outcomes for global, regional and national level advocacy.  

4. To ensure that IPPF develops the research, analysis, policy etc, required to underpin strong advocacy positioning in the priority areas and spaces defined in the advocacy strategy
5. To lead agreement on IPPF policy positions, and that all such positions comply with IPPF aims and objectives and conform to appropriate standards. 
6. To advise Director of Communications on public statements and reactions, ensuring they are in line with relevant policy.
PEOPLE LEADERSHIP, CO-ORDINATION AND MANAGEMENT 

7. To direct and manage employees across IPPF’s international offices (including London, Addis Ababa and Geneva). 
8. To lead and chair Secretariat-wide Strategic Leadership Team for Advocacy, comprising senior advocacy employees from Regional and international offices.
PARTNERSHIP AND ALLIANCES
9. To build / support the building of advocacy coalitions and partnerships with other NGOs and relevant UN agencies, ensuring a co-ordinated approach across the Secretariat to key partnerships

10. To work with Regional Offices to ensure a strategic and co-ordinated approach with key parliamentarians, Parliamentary Groups, particularly in donor countries, and development of humanitarian processes at international and regional levels e.g. G7 Parliamentarians, European Parliamentary Forum, African Parliamentary Forum for Sexual Reproductive Health.
11. To oversee engagement across the Federation with women’s and youth groups to encourage them to take public action for Sexual Reproductive Health and Rights (SRHR), including supporting colleagues to build this new area of work, identifying targets, relationship building and management strategies. 
RESOURCE MOBILISATION

12. To optimise the opportunities inherent in advocacy work to position IPPF for partnerships and funding, working closely with the Director of Resource Mobilisation to ensure a streamlined approach to positioning with IPPF core donors and potential new donors and partners. 
13. To mobilise resources to achieve strategic advocacy objectives, and wider objectives, across the Federation, through building relationships with donors and consortium partners, creating and seizing opportunities and leading and supporting bids
ANALYSIS AND LEARNING
14. To monitor results, ensuring they are analysed and lessons learned are applied to inform and adapt work across the Secretariat
15. To monitor and analyse the dynamic and constantly evolving external environment for SRHR, ensuring that the Federation has the skills and resources to respond to new opportunities and challenges
16. To drive a culture of learning, ensuring that IPPF provides fora and channels for cross Secretariat and cross Member Association (MA) learning on advocacy, capacity building for advocacy, exchange of best practices and external dynamics
OTHER

17. To represent IPPF at meetings, events and with media as appropriate, including speaking engagements at high level meetings.
18. To ensure gender is effectively mainstreamed within the remit of the post and in line with IPPF’s Gender Equality Policy.
19. To build and maintain positive relationships with all employees and contacts within and outside the Federation.

20. To become familiar with the Federation’s Health and Safety Programme and Guidelines for using Visual Display Units. To do everything possible to ensure a healthy and safe working environment, including following instructions and guidance.

21. To undertake any other reasonable duties as may be requested from time to time.

3.
RESPONSIBILITIES

Describe:
a)
employees responsibilities carried by the job holder.

Responsible for leading and managing the Advocacy Team (including direct and indirect reports) in Central Office and across the international liaison offices, and co-ordinating with senior advocacy employees in the Regional Offices

b)
financial responsibilities carried by the job holder.

Responsible for the Advocacy budget (core, restricted, and reserve allocations) and the advocacy element of Restricted Projects managed by others as appropriate. 
Responsible for generating funding.

c)
advisory responsibilities carried by the job holder.

Advises the Director-General, Regional and Central Office Divisional Directors and Team Directors on trends, opportunities and strategies related to advocacy
PERSON SPECIFICATION

4.
EDUCATION & QUALIFICATIONS

Please describe the likely educational/training background of the job holder.

· Degree or equivalent standard of education essential - ideally in human rights, gender, international development, public policy or other social sciences. Post-graduate desirable. 
· Qualifications in SRHR related policy issues desirable
5.
PROVEN ABILITY

Please describe the minimum level of professional experience required to fulfil the job.

· Significant exposure to multi-level advocacy within the international sector, including the use of accountability mechanisms to drive change.

· Strong understanding of Sexual and Reproductive Health and Rights (SRHR) including in development contexts 
· Significant experience of working in a complex organisation dealing with a breadth of fast-changing and controversial issues.  Experience of federation or network working desirable
· Experience of supporting NGOs or partners to drive change at national level, including an understanding of the challenges and capacity building needs of national organisations working in service provision and national advocacy desirable
· Experience of coalition building and resource mobilisation desirable 
6. 
SKILLS

Please describe the skills which will be applied in the job, including languages
· Exceptional communications skills, verbal and written including the ability to represent IPPF at the highest level
· Strong leadership and people management skills, including leading and developing remote teams.
· Excellent networking and influencing skills.
· Highly developed political acumen
· Financial management skills to oversee delivery of and reporting on budget

· Fluent English essential. French, Spanish and/or Arabic desirable
· Technology literate including use of social media.
7.
PERSONAL COMPETENCE

Please describe the characteristics of superior job performance

· Awareness of and sensitivity to the multi-cultural environment in which IPPF operates.

· Ability to travel internationally –up to 60 days a year.

