INTERNATIONAL PLANNED PARENTHOOD FEDERATION

(IPPF)

INTERNATIONAL PLANNED PARENTHOOD FEDERATION
JOB DESCRIPTION

(IPPF)

2

JOB DESCRIPTION

	Job Title:
	Division:

	WISH1 Senior Finance Advisor
Fixed term until 31 Aug 2021
	Institutional Delivery 

	Location:
	Responsible to:
	Date:
	Rank:

	London
	Director WISH Lot 1
	Oct 2018
	3


1. JOB PURPOSE

The WISH1 Project (Women’s Integrated Sexual Health – Lot 1) is a project funded by DFID, aimed at delivering sexual and reproductive health services across a range of West African countries. The project is led by Marie Stopes International and subcontracted to IPPF to implement the project in 6 countries.

The WISH Lot 1 Senior Finance Advisor will lead on the delivery of all financial monitoring and control aspects of a large-scale, DFID funded payment by results contract to deliver sexual and reproductive health services (and related deliverables) across a range of countries and contexts. The project will be implemented through an existing network of IPPF Member Associations (MAs) as well as other delivery partners working within the context. Leading the consortium of delivery partners will be a key characteristic of this role.
2. KEY TASKS
· Oversight of all project financial processes and transactions, including the disbursements of funds and verification and approval of financial reports from subcontractors.
· Financial reporting to MSI for 6 MAs and project management:
- ensure effective and timely reporting
- review of quarterly reports
- consolidate reports for MSI submission (where necessary). 

· Review programmatic documents and other approval request documents to ensure budget feasibility, compliance with forward-funding guidelines, appropriate methods of financing/payment, and adequacy of financial reporting. 

· Review project budgets and reports prepared by MAs. 

· Provide technical review and input to MAs on budget and cost application development and project reporting as required.

· Monitor project budget & spend, provide associated reporting to Head of WISH1 and other budget holders. 

· Ensure cashflow management for MAs 

· Responsible for maintenance of key financial controls for the project, including budgeting, management reporting and forecasting, procurement policy, travel policy, bank reconciliations and treasury management, to ensure compliance with DFID rules and regulations. 

· Manage financial risk matrix. 

· Provide or ensure adequate support is provided (including capacity building where necessary) to MA finance staff enabling them to fulfil their roles, including training in reporting requirements and templates and monitoring.
· Work across team to monitor and report on performance metrics, VfM, PBR.

· Oversight of forecasting of commodity requirement and other equipment by MAs. 

· Works closely with IPPF, MA and (where necessary) MSI procurement functions to ensure appropriate and timely procurement of commodities and equipment.

· Oversight of capacity building of MA procurement function in conjunction with IPPF Supply Chain Management team (and Third Party Procurement Agency if relevant).

· To remain abreast of the latest DFID financial and compliance requirements and best practices, maintain an overview of relevant key developments in the sector.

3. RESPONSIBILITIES

a)
staff responsibilities carried out by the job holder.
b)             financial responsibilities carried out by the job holder.

Financial oversight of the £8million project
c)
advisory responsibilities carried out by the job holder.

Provide advisory role on finance and procurement to Head of WISH1, MAs and to MSI
PERSON SPECIFICATION
4. EDUCATION & QUALIFICATIONS

· Qualified ACA, ACCA, CIMA or equivalent (such as significant professional experience as a finance manager and either an accountancy or business, with a strong Accountancy component, qualification)
5. PROVEN ABILITY

· Experience of working with & managing multimillion pound budgets
· Experience of working internationally, ideally in a not for profit & often challenging environment. 
· Experience of development issues and/or project implementation and monitoring.

· Experience in audit and financial control systems.

· Experience of procurement and associated oversight. 
· Experience of working with large international organisations managing supply chain.

6. SKILLS
· Understanding of finance systems and protocol.
· Knowledge of financial reporting systems. An ability to work cross systems and platforms to homogenise reporting practices.

· The ability to work on tight often challenging deadlines. 
· The ability to work across cultures and resilience in the work place. 
· Strong IT skills (including spreadsheet applications, especially Microsoft Excel, and databases).

· Fluent in French and English 
7. PERSONAL COMPETENCE

· Willingness to travel internationally – approx 30 days
· Good team-worker.
· Good interpersonal skills particularly around training and coaching.

· Attention to detail.
· An understanding of and a commitment to safeguarding in a local and international context

· Supportive of a woman’s right to choose and to have access to safe abortion services.  This is an occupational requirement of this post, in accordance with Schedule 9 Part 3 of the Equality Act 2010.

