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JOB DESCRIPTION

	Job Title:
	Division:

	Senior Internal Auditor
	Director General’s Office

	Location:
	Responsible to:
	Date:
	Grade:

	London
	Director, Risk & Assurance
	March 2022
	F



1. JOB PURPOSE.

The Senior Internal Auditor will be responsible for coordinating IPPF’s Member Association (MA) audit work. The role will advise the Director, Risk & Assurance on all internal audit matters and will manage the internal audit function. Working in a collaborative and supportive way, the Senior Internal Auditor will coordinate and organise internal audits across IPPF operations and Member Organisations.


2. KEY TASKS

· Build a cadre of trained auditors and investigators that can be used to test processes and/or investigate allegations of fraud, bribery, corruption and other criminal practices.
· Deliver the annual Secretariat audit plan encompassing testing, reviews and reporting aimed at identifying gaps and providing implementable solutions.
· Develop an audit manual and process outlining the MA audit protocol and reporting requirements for use by the Secretariat.  Modify the manual and processes to incorporate learning to enhance the Federation’s responses to such cases.
· Case manage all potential criminal incidents by ensuring they are appropriately responded to, investigated and reported as set out in the audit manual and/or in line with statutory requirements.
· Case manage all MA audits ensuring that outcomes are reported through the appropriate channels set out in the audit manual.
· Influence senior management to address absent controls enabling a consistent global approach across the Federation.
· Advise Secretariat colleagues on all aspects of the audit/investigation processes as well as the implementation of remedial action. 
· Provide cover for the Director, Risk & Assurance on reported incidents of financial wrongdoing including allegations of fraud, bribery or corruption in their absence.
· Monitor forecasted expenditure vs actual spend for the Risk and Assurance budget in line with agreed priorities and payment schedules.
· Incorporate the principles of IPPF’s Gender Equality Policy into the day-to-day tasks of the post
· Take personal ownership for championing a healthy and safe working environment, including following instructions and guidance.
· Take collective responsibility for safeguarding.
· Undertake any other reasonable duties as may be requested from time to time.

3. RESPONSIBILITIES
Describe:		a)	staff responsibilities carried out by the job holder.

No direct line management but will be responsible for the management of the audit/investigation cadre.

	b)	financial responsibilities carried out by the job holder.

Monitor the Risk and Assurance budget and ensure all outsourced auditors are paid in accordance with agreed contracts and deliverables.

	c)	advisory responsibilities carried out by the job holder.

Advise Secretariat colleagues on recurrent audit findings and ensure lessons learnt inform global process reviews.





PERSON SPECIFICATION

4. EDUCATION & QUALIFICATIONS
· Accounting qualification (ACA, ACCA or CIMA) or equivalent is essential.

5. KNOWLEDGE & EXPERIENCE
· Track record of leading complex audits and processes reviews.
· Extensive experience in report writing.
· Extensive experience of coordinating incident investigation. 
· Experience in handling, analysis and interpreting data. 
· Experience of working internationally with a wide range of stakeholders.
· Experience of processes review ideally in an International Non for Profit Organisation and/or a global organisation


6. SKILLS & ABILITIES
· Ability to work independently and prioritise own workload.
· Ability to use data and other evidence objectively to contribute to strategic plans and priorities.
· A strategic thinker whose analysis and conclusions reflect the best interests of the whole organisation.
· Meticulous attention to details.
· Developed collaborative influencing and decision-making skills with the ability to understand, balance and manage multiple stakeholders internationally.
· Written and verbal communication skills with the experience of juggling multiple projects and deadlines.
· Problem solving – ability to analyse a situation and develop innovative opportunities for progress - building consensus and resolving difficulties to achieve results.
· Fluency in French, Spanish and/or Arabic would be advantageous.


7. PERSONAL COMPETENCE
· Willing to travel internationally, approximately 14 days a year
· Awareness of and sensitivity to the multi-cultural and diverse environment in which IPPF operates.
· Integrity and ability to maintain confidentiality at all times.
· Understanding of and a commitment to safeguarding including child protection, in a local and international context.
· Supportive of a woman’s right to choose and to have access to safe abortion services.
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