International Planned Parenthood Federation
Arab World Regional Office

	Job Title:

	Programme Director

	Location:
	Function/Department:

	 Tunis, Tunisia
	Programme Management

	Responsible to:
	Date:

	Regional Director
	May 2022

	1.	JOB PURPOSE

	The Programme Director leads AWRO efforts to oversee and support the development and delivery of regional, MA programmes and projects implemented with IPPF core funding, and restricted funding channelled through IPPF. The incumbent is a member of the AWRO leadership team.

	2.	KEY TASKS 

	1. Lead the review of the development of Member Associations (MAs) work programme budgets, as well as the monitoring and evaluation thereof.
2. Lead/ coordinate the development of MAs input into restricted projects in close coordination with the AWRO Program Management (PM) team and other relevant Secretariat staff.
3. Assess and address MA technical assistance needs.
4. Oversee the contribution / contribute to the development of quantitative and qualitative results frameworks to monitor performance against strategic and other institutional indicators.
5. Support the roll out of strong data management systems at Member Association level, including client-based health records.
6. Support the work with relevant IPPF Secretariat colleagues on data analysis; developing robust theories of change, logical frameworks, and monitoring and evaluation plans as per donor specifications
7. Monitor and support the implementation by MAs of restricted funding projects channelled through IPPF.
8. Monitor the progress by MAs in implementing their programme budgets through regular updates with the MAs and site visits as necessary.
9. Ensure that MAs have the programme management capacities and the technical and material means to deliver projects and programmes. 
10. Ensure regular and accurate reporting to donors and to IPPF in accordance with agreed deadlines and established reporting formats/requirements.
11. Analyse and compile service statistics.
12. Provide input to IPPF global reports and evaluation initiatives.
13. Lead reporting on AWR progress in implementing the IPPF strategic framework and business plan. Provide input to the new IPPF strategic plan.
14. Assist in setting AWRO strategic and annual outcomes and outputs, and monitor progress in the delivery thereof.
15. Remain updated on new techniques/approaches in programme management, monitoring and evaluation and apply as appropriate. Share these with MAs and AWRO staff.
16. Assess the learning and development needs of department staff and take action to address them.

	3.	RESPONSIBILITIES

	a) Staff responsibilities carried out by the job holder
Department staff as per organogram

	b) Financial responsibilities carried by the job holder
As per AWRO and restricted project budgets

	c) Advisory responsibilities carried out by the job holder
· As member of AWRO Leadership Team

	4.	COMPETENCES

	Results orientation: Is well-structured and organised creating simple processes and delivery; identifies key performance areas and indicators that drive delivery; takes action to deliver what is expected; is a role model for resilience, tenacity and focus.

Leadership: Inspires, engages, guides and supports team members and MAs to develop and implement plans and actions that are in line with the needs of the region and its MAs as well as ground breaking and at the cutting edge technically. 

Team player: demonstrates the ability and desire to work cooperatively with other AWRO and broader IPPF team members; and demonstrates skill and success in getting team members (RO and MAs) to work together. Promotes cooperation with other teams. Recognizes and encourages behaviours that contribute to teamwork, and ensures that all team members are treated fairly.

Communication: Ensures that relevant persons and colleagues are informed of development and plans; shares ideas and information with others; ensures that regular, consistent communication takes place.


	5.	EDUCATION & QUALIFICATIONS

	· Master’s degree in social science or a related field

	6.	PROFESSIONAL EXPERIENCE

	· Considerable experience in programme and project development and management, and driving the delivery of results.

	7. 	SKILLS

	· Advanced computing skills, to include Word, Excel, PowerPoint, Outlook
· Good spoken and written Arabic, English and ideally French
· Strong organisational and time management skills

	8.          OTHER

	· [bookmark: _GoBack]Willingness to travel internationally, up to 30% of time (Likely less)
· Awareness of and sensitivity to the multi-cultural and diverse environment in which IPPF operates 
· Supportive of a woman’s right to choose and have access to safe abortion services
· Commitment to put equality, diversity and inclusion into practice
· Understanding of and a commitment to safeguarding including child protection, in a local and international context.
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